
 
MFT Program Policy on Practicum and Internship 

 
Policy Availability   
This policy is available to the public via the link to Program Handbook and Policies on the MFT 
website. 
 
Eligibility to Register for Practicum 
Pre-requisites that must be taken or completed before a student can register for MFTH 7600 
Practicum are as follows: 

 Successful completion of service learning 

 MFTH 7102: Interventions in MFT 

 MFTH 6800 Relational Theory, Practice, & Ethics 

 MFTH 6900 Foundations in MFT 

 MFTH 7101 Family Systems Theories 

 MFTH 7102 Interventions in MFT 

 MFTH 7050 Diversity, Inclusion, and Social Justice 

 MFTH 7500 Development in the Family System 

 Successful completion of Comprehensive Exam I 
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reasons. Neither the MFT faculty, the program, nor the university can guarantee that the entire 
500-hour client contact requirement can be accrued in the one year of continuous enrollment, 
although most students do. If the student has not accrued the required client contact or 
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Selection Process: MFT faculty look at course projections to get a close estimate of how many 
practicum slots are available for any given semester. 

1. The MFT faculty then put out a call for those interested in ESP which includes the 
notification that interested students will have to submit their Comprehensive Exam I early, 
since Comp I is a pre-requisite for MFTH 7600 Practicum in Marriage and Family Therapy. 

2. Students notify the Clinic Director of their interest and request inclusion in the early 
practicum lottery drawing. 

3. A lottery drawing date and time is established and advertised in advance. 
4. A lottery drawing, open to all students and faculty, is held in the MFT classroom. 
5. MFT faculty facilitate a name draw until all of the predetermined early admissions 

practicum slots have been filled. A second draw is done to establish a list of ESP alternates. 
o Early Practicum Alternates:  In the event that someone is unable to fulfill the early 

practicum requirements, regardless of reason, an alternate may be called upon to take 
their place. For this reason, alternates must be able to meet all of the requirements. 
Alternates are called upon in the order they were drawn during
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plan for resolving the problem is not initiated in this conversation, further 
conversations should be scheduled for the purpose of doing so.  

 If the VSU Clinic Director/Faculty supervisor adjudges that the problem needs further 
input from the Program Director or the faculty, he or she should inform the Site 
Supervisor of this, and move the discussion on to the next level. 

C. Responsibilities of the Program/Clinical Director/Faculty Supervisor 

 The MFT Program will be responsible for taking all reasonable measures to:  
− learn the nature of the problem based on the wider context in which it is 

embedded. This will include speaking with the involved parties (student, site 
supervisor, relevant others). 

− work with the Site/Site supervisor and/or the student to discover/devise a solution 
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 Second-year orientation meeting 
4. Transferring therapist(s) must maintain their case load for no less than two weeks before 

the end of the summer practicum. 
5. Each MFT intern will complete and submit the Client Transfer Form. This form will be 

completed in stages as the therapist and supervisor make decisions about the clients, and 
when/how they will be transferred. The Transferring form should be completed by both 
the transferring therapist(s) and the rising (incoming) ESP therapist(s) in order to track 
the cases being transferred and engage both therapists in the process. 

6. Supervisors must sign off on all transfers to ensure that the process has been correctly 
followed. 

7. If therapist(s) are unable to reach clients with open files who have not attended therapy 
for a few weeks but who indicated a wish to continue therapy, the transferring 
therapist(s) must properly inform the client by using the Transferring Letter Template. 

8. If the transferring therapist(s) was seeing a client who is currently unreachable (phone 
turned off, not returning messages from therapist, etc.), the therapist will send the client 
a letter using the “Closing/Therapist Leaving” letter template.  

 
Things to think about when talking about the transfer process: 

1. Transitioning clients should be thoughtful, sit-down conversations (no “hallway 
conversations”) between the rising therapist(s) and transitioning therapist(s), and ideally 
with a supervisor when

.
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If a rising therapist is not available to take an existing client, therapists will instead talk with 
clients about taking a break from therapy until the new semester begins in August.  

 The Clinical Coordinator keeps a running list of clients who wish to take a break but return 
in August. If your client would like to be put on the list, we will be happy to check back in 
with them in August. 

 Clients on the Return to FamilyWorks List will be contacted by their new therapist as soon 
as the new semester begins. 

 If your client wishes to see a private practitioner, direct your client to the link on the MFT 
webpage that lists VSU MFT Graduates in private practice. Let clients know that therapists 
in private practice will charge a fee or charge insurance, although some may offer reduced 
rates. Remind them that they are always welcome to return to FamilyWorks in August. 
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