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Student Personnel Action Request

Student Full LegdName Banner ID# Effective Date: End Dataeif applicable:
Employment Status Home Department: Time Approver: Credit Hours

» Student Assistant Enrolled

* Work Study Student Position Number Hours Per Week

(Work Study- Posn # 10006369)

Comments:

* Need a new position numbeAftach Budget Amendment
e Grant Funded

Acct Numberonlyifnew | Department Fund: Program: Class: Project:
position):

*| certify that | havethe budget tohire this positionand authorize Budget Services tmove departmental budgets tofund this actionif
necessary.

*All newly hiredor rehired student employeewsill be subject toa S v & _| P  } phetk irrespective of the department in which they al
workingor the dutiesthey areassigned witlthe assumption thastudent employeesre receivingthe required supervisory oversight and are ng
allowedto makeautonomous decisions regardiegsh keys, or kids.

*|f thisemployeewill be driving on behalf of théJniversity, they wilheedto completethe mandatory driver qualificatioprocesghrough
Parking & Transportation. Signitigs form is acknowledginthat this process wilbe completedbefore the employee isallowedto drive.

Supervisor/Budget Manag@&ignature Date
StudentONLY: Check all that apply

e | have no other job alvSU. e | am currently enrolled as a student at VSU.
e | have at least one other job at VSU. e | am receiving federal financial aid (i.e., Pell Grant).

Effective July 19 2023
Owner: Office of Human Resources
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