
 
 
 
 
 
 

Student How-to Guide 
 

VISUAL SCHEDULE BUILDER (VSB) is a dynamic, real-time class scheduling tool that allows 
you to create a schedule based on the courses and times that work best for you by arranging 
selected courses into conflict-free timetable options and display
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Select Your Courses 
Begin in the SELECT COURSES panel. 
 

1. Choose a term 
Click the desired academic term (i.e., Fall, Spring, and Summer) using the radio button in the 

top left-hand corner of the screen. 

 

2. Optional: Select campuses/instructional methods 
You can omit this step or click Select… to open lists. By default, all selections are marked. Click 
the individual checkboxes to add/remove options, or click Select None to remove all options.  
 

3. Select your courses  
1. In the Select Course search box, type in a course using one of the following methods:  

 Code (i.e., ACCT 2110 or ENGL 1120) or 

 Title (i.e., calculus or Intro to Business) or 

 Instructor's Name (i.e., Patel or Sharen Smith) or 

 Catalog Number (i.e., 
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4. Review selected course information 
Under the Select Courses section, the courses you added are listed in colored boxes and 

contain the following information: 

 Course Name 

 Location and instructional method 

 Class Sessions – click All Sessions or Try all classes to select a specific class(es)  

This can help to narrow your results. 

 Class Remarks –ET
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Register for Classes 
When you are ready to register at your appointed time, do the following: 

 

1. At the bottom of the Class Information Section, click Get this Schedule button. 

A Confirmation page displays, listing your chosen classes along with action and options 

2. Under the Options Section, you will choose to either “Web Register” or “Waitlist” 

your classes 

3. Click Do Actions to register for classes. 

 Click 
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