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Name of Employee 

Employee Email Address @valdosta.edu 

Department   

Name and Address of Proposed Employer or Recipient of Services 
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Specify any VSU-owned resources that will be used (i.e., technology, facilities, supplies, personnel, students, vehicles, 
etc.). Detail how, when, and what amount will be reimbursed to the institution. 

The employee/applicant verifies the following: 


	After completing, print, sign, and route to your immediate supervisor. Final Approver: Send Original to Human Resources with one copy to Employee and one copy to Department File.

