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officers and faculties shall develop, adapt, and administer the academic methods and procedures 

deemed by them to be most effective in promoting efficient operations and the advancement of 

learning." These functions include "prescribing the teaching load to be carried by each member 

of the faculty" and "determining the maximum and minimum number of students permitted in a 

class." In addition, this policy prescribes that "Each USG institution president and his or her 

administrative officers, faculty, and staff shall promote effective higher education and efficient 

service having in view his promote i n  in promote c
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• For non-tenure track academic year (fall/spring) faculty: no more than 30 credit hours, 30 
contact hours, or equivalent per academic year; guidelines for maximum number of 
course preparations per term and maximum/minimum class sizes should correspond to 
program policy. 

• For tenured and tenure-track fiscal year (12 month) faculty: no more than 36 credit hours, 
36 contact hours, or equivalent per year; guidelines for maximum number of course 
preparations per term and maximum/minimum class sizes should correspond to program 
policy. 

• For non-tenure track fiscal year {12 month) faculty: no more than 45 credit hours or 45 
contact hours or equivalent per year; guidelines for maximum number of course 
preparations per term and maximum/minimum class sizes should correspond to program 
policy. 

This teaching load assumes that faculty will be able to fulfill the other expectations required 
in their promotion and tenure documents, their annual evaluations, or in their position 
descriptions. The colleges and the library, w10.860 10.8 340.27 496.63 Tm
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applied consistently within a department and must be approved by the dean and the 
Provost (see Appendix B for further definitions). 

5. Some of these responsibilities may be associated with a regular service/administrative 
function and the reassigned time may be calculated automatically as part of the faculty 
member's load with approval by the dean and the Provost. If a faculty member is 
requesting reassigned time that is not included in these regular expectations and/or extra 
funding is required to grant the reassigned time, department heads may use 
departmental funding as available with the approval of the dean and the Provost. If no 
departmental or college funding is available, requests may be sent to the university 
reassigned time committee for consideration of available university funding. 

6. All unit workload policies must be developed, approved, and then reviewed on a regular 
cycle of at least once every five years by their faculties, by the unit's executive committee 
and dean, and by the Provost and Vice President for Academic Affairs. All policies will be 
posted on the unit's website and linked to the Academic Affairs website. 

7. Documentation of faculty workload assignments for the upcoming academic year must 
be submitted to the dean in accordance with unit policy. Such documentation shall 
include the following: 
a. The distribution of total workload assigned to teaching, scholarship/creative activity, 

and service. 
b. An explanation for any proposed teaching assignment lower than the VSU teaching 

load. 
c. The course designation and load assigned for each course to be taught. 



APPENDIX A 

OTHER APPLICABLE POLICIES 



https://www.usg.edu/hr/benefits/fmla 
• Grant or Contract-Funded Buy-out 

Faculty members with a funded grant to contract may buy-out teaching 
time if allowed by their grant or contract and approved by their 
department head, dean, and the Provost. 
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